Vacancy Announcement
Procurement Specialist/Manager 

Background:

The Education & Literacy Department, Govt. of Sindh, is presently working, at the secretariat level, without a full time procurement specialist. Under the SPRRA regime, the Department understands the challenges of related to procurement management on institutional level. The Department realizes that the capacity of the staff handing the procurement is very low and needs a professional approach. Accordingly, the Department plans to engage a procurement specialist from the market to manage the procurements of the Department on professional lines with good, transparent practices and concurrently build the capacity of the Department’s Officers and Staff. 
Position:  Procurement/Contract Manager (Specialist)
Nature of Position: Contractual 
Period of Assignment: One year on contract (extendable subject to performance review)
Reporting to: Secretary to Govt. of Sindh, Education & Literacy Department

Scope of Assignment: 

The Person shall assist and advise the Department of Education & Literacy, in planning, management and execution of its procurements in accordance with the relevant procurement laws of the province.

Key Activities/Deliverables:
· Plan and advise on  procurements for the year  

· Develop and implement core contract management processes

· Manage procurement and initiate contracts with the contractual partners 
· Manage and monitor contractual obligations 

· Identify contractual issues and risks timely and suggest best alternative solutions 

· Proactively work with concerned  staff and sub contractors to resolve contractual issues.

· Prepare and disseminate information regarding contract status, compliance, modifications, etc to relevant parties.

· Develop and integrate contact management tools, templates, methods and processes.

· Initiate solicitations and manage proposals, bids, and contract modifications.

· Analyze contract requirements, special provisions, terms and conditions to ensure compliance with applicable laws, regulations, and policies.

· Draft and negotiate necessary contractual instruments.

· Communicate contract policy and practice to various stakeholders.

· Prepare, organize and maintain contract records and files documenting contract performance and compliance reports along with their responses.

· Perform contract close out activities.

· Prepare feasibility study of the projects

· Negotiate financing packages with eligible bidders/parties
· Prepare periodic progress reports for top management

· Conduct procurement audits 

· Build capacity of supervisory officers in handling and management of procurements/contracts 
· Any other task assigned by the supervisory officer/competent authority   

Age
Minimum    30
Maximum   50
Salary

Negotiable subject to qualification, experience and competence 
Source of Funding: WB TA, SERP

Min. Qualification, Experience, Knowledge and Skills  
Graduation in Civil Engineering with MS (procurements)/M.B.A/MS (Finance/Economics) preferred
5-10 years professional experience, with experience  in  funded projects/programs to be considered as a plus 
Knowledge of SPPRA Rules, Procurement Guidelines (WB/ADB, etc), Contract/ relevant laws
I.T.  Skills in MS Office, MS Project, other procurement relevant software
Report Writing Skills with evidence of previous reports in English

Desirable candidates may send their CVs to rsu.procurement@gmail.com latest by 08-01-2011.

Please avoid to post irrelevant CVs.

